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An Overview of Establishment of Local Company with Foreign Director/Commissioner 

 

A local company means a company which shares are all owned by Indonesian ci�zens. Thus, it's 
possible to have foreigners in the organiza�on structure, but not in the shareholder's structure. This 
does not in any way make the company into a foreign direct investment company (PT PMA), thus the 
establishment of such a company s�ll follow the same local company establishment procedure. 

Regarding the job posi�on, according to the latest regula�on, both director and commissioner 
posi�ons are open for foreigners; however, they are not allowed to have any job related to personnel 
management. Thus, foreigners are not eligible for a posi�on such as personnel director; however, 
any other director posi�on, even the managing director posi�on is open for foreigners  

In order to establish a local company with a foreign director/commissioner, there are 2 major steps 
which are establishing a local company and acquiring a work permit for the foreigners. 

 

Establishing Local Company 

The procedure for establishing a local company is as follows: 

1. Registering company name; 

The company's name must be made up of at least three words and in the Indonesian 
language. A company’s name must not be the same or similar to other company, thus it’s 
recommended to prepare at least three alterna�ves.  

 

2. Dra�ing Ar�cle of Associa�on and acquiring notarial deed;  

A company must have an Ar�cles of Associa�on (AoA) which will then be notarized into a 
Deed of Establishment. The informa�on required for dra�ing AoA are as follows: 

 

a. Company name; 

One that is already registered by the notary public. 

b. Company address; 

The complete address from the Building’s name un�l the postal code + ownership status 
of the office. 

c. Company phone number; 

d. Field of business according to KBLI; 

 



5/29/2019 Overview - Local Company (with Foreign Director) Establishment .edited.doc - Zoho Mail (ferro@rekat.co.id)

https://mail.zoho.com/zm/#mail/folder/inbox/p/1559007571732110001 2/5

 

Requires the 5 digits KBLI for each field of business. A Company can put mul�ple fields of 
business; however, it must be listed according to the priority. 

e. Authorized and paid-up capital; 

A local company has no minimum limit for the authorized capital; however, the paid-up 
capital must be at least ¼ of the authorized capital. Do note that while there’s no 
minimum capital requirement for the establishment, in order to become a sponsor of a 
foreigner, the company must have at least IDR1,000,000,000 (one billion) of paid-up 
capital. This would also affect the public notary fee because the company would be 
considered a mid-size company. 

f. Organiza�on structure; 

While it's possible to have foreigners on the board, do note that none of the foreigners is 
eligible to be a shareholder in a local company. 

g. Shareholders structure; 

Must include the informa�on regarding the number of shares, Percentage, and price in 
rupiah. There must be at least 2 shareholders. Do note that a wife and husband without 
prenup�al agreement are considered as one and thus wouldn't be enough to fulfil this 
condi�on. 

h. Shareholders and founders’ informa�on, including: 

i. Iden�ty Card (KTP) or Passport; 

ii. NPWP; 

iii. Family Card; 

iv. Email Address; 

v. Phone Number.  

 

3. Acquiring the approval of MoLHR for the deed of the establishment; 

A�er the AoA has been notarized, a submission to MoLHR for the approval of the deed will 
be made. For this process, the following documents will be required: 

a. Minutes of Company's deed of the establishment; 

b. Proof of capital paid-up, which could be in the form of: 

i. Copy of transfer receipt (must be in behalf of the company or the founders’ collec�ve 
account) or a statement le�er on capital paid-up signed by all the founders, 
directors, and commissioners (if the paid-up is in the form money); 
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ii. Appraisal Statement le�er from an unaffiliated professional or purchase receipt plus 
announcement in a newspaper on this paid-up capital (if the paid-up in any other 
form than money); 

c. Le�er of Capability Statement from founders to obtain decision, approval or 
recommenda�on from the technical ins�tu�on for certain business field; 

d. Le�er of Capability Statement from founders to obtain Taxpayer Registra�on Number 
(NPWP) and report on receipt of annual tax no�fica�on; 

e. Copy of explana�on le�er regarding the domicile of Company from building 
management or authorized ins�tu�on or statement le�er regarding the Company's 
domicile signed by all members of the Board of Directors, founders and Board of 
Commissionaires. 

 

4. Acquiring Company Domicile Le�er (SKDP); 

SKDP is processed by the authority in the par�cular region where the company is domiciled, 
thus it might vary from one region to another. However, in general, the required documents 
to acquire SKDP are as follows: 

a. Recommenda�on le�er from RT & RW; 

b. Deed of establishment and its MoLHR approval; 

c. The ID card of the company's managing director; 

d. Photo of the company’s loca�on; 

e. Proof of ownership of the land/building/office.  

However, specifically for DKI Jakarta region, SKDP is no longer used and is replaced by 
business license.  

 

5. Acquiring Business Iden�fica�on Number (Nomor Induk Berusaha/NIB) and Business 
License from OSS; 

In order to acquire NIB and business license, a company must register to the OSS system. The 
system itself is integrated with other government's system and thus there's no need to 
manually upload any documents for this purpose. However, it is s�ll necessary to fill the 
form and submission manually in OSS and thus this following informa�on are required: 

a. The ID of the company's director (note that the account should be registered by the 
company's director because the system will check the name of the director in the 
registered AoA in AHU-Online); 

b. Company email; 

c. Company phone number 
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d. Type of company (Sole proprietorship, partnerships, rep. office, etc); 

e. Shareholder structure; 

f. Authorized and paid-up capital; 

g. Field of business (KBLI); 

h. Business loca�on; 

i. Employee informa�on; 

A�er the submission process, the company will receive its NIB and business license. 
However, the business license won’t be effec�ve un�l the company has fulfilled the required 
commitments according to the type of business (such as acquiring loca�on permit, building 
permit, environmental permit, etc). 

 

6. Registering Taxpayer Registra�on Number (NPWP). 

In order to acquire company NPWP, these following documents are required: 

a. Company’s director’s NPWP; 

b. Deed of establishment and its MoLHR approval; 

c. Business license. 

 

Acquiring Work Permit 

In order for foreigners to work as director/commissioner, they will need to have work permit. 
However, to acquire work permit, they need to have an Indonesian sponsor, and thus it is 
recommended to have the company established first so it can act as the sponsor for the foreigners. 

 

 

 

 

Expatriate work permit is actually compiled of many integrated permits. The whole required permits 
are as follows: 

1. RPTKA (Expatriate Manpower U�liza�on Plan); 

2. No�fica�on; 

3. Telex; 

4. Limited Stay Permit; 
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5. STM (Police Report Cer�ficate); 

6. SKTT (Resident Cer�ficate); 

7. LK (Expatriate Existence Report).  

The required documents for the above process are as follows: 

1. Deed of establishment, AoA amendments, MoLHR approval; 

2. Company SKDP; 

3. Company NPWP; 

4. Business license; 

5. NIB; 

6. Mandatory Manpower Report; 

7. Organiza�on structure; 

8. Last LKPM (Investment Ac�vity Report); 

9. Company Bank Account for the last three months; 

10. Expatriate Bank Account for the last three months; 

11. Expatriate passport; 

12. Expatriate photo; 

13. Expatriate CV; 

14. Expatriate domicile le�er in Indonesia; 

15. The ID card, family card, NPWP, KSWP of representa�ve from sponsor company; 

16. The ID card, photo, and email address of Indonesian employee from sponsor company who 
will be the expatriate's companion employee. 

 
YLP Legal Consulting. 

YLP Legal Consulting is a Jakarta Based Formalities and Corporate Secretarial Legal  
Firm. 

For further queries and information, contact us: 

+62-21-719-6850| info@ylpconsulting.com | www.ylpconsulting.com 

 

 


